Approved For Release 2003/0) 64! aTASADHe4.00780R000200010024-5 


16 May 1963 . 


MEMORANDUM FOR: Colonel White 


SUBJECT : Stenowriters 


You asked Personnel and Training to assist FDD as necessary 
in developing a stenowriter capability, and to keep you informed. 
Their replies are attached. In summary the situation is as follows: 


(1) FDD has not yet contracted for the stenowriter 
system but expects to do so soon, and plans to use about 
twelve stenotypists. 


(2) About fifteen months will elapse between signing 
of a contract and completion of installation. This is the lead 
time in which to select and train the necessary typists. 


(3) FDD has a cadre of fifteen typists whose skills 
are highly developed and expects to train them in the steno- 
type system. Recruitment thus will be primarily a matter 
of replacements for people already on duty. OP anticipates. 
no problem. 


(4) OTR says training can be done both internally 
and in the local Stenotype Institute and can be accomplished 
within the lead time available. 


(5) Both OP and OTR will keep in touch with FDD 


as the program developes. 


cara, 
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